Convention Centre spaces

	Spaces
	User Charges per day 

(in Rs.)
	Electricity  charges (per day)
	Service Tax on user charges @ 10.3%
	Security 

Deposit

(in Rs.)
	Grand Total 

(in Rs.)



	Auditorium (capacity 300)
	55,000/-
	15,000/-
	5665/-
	35,000/-
	1,10,665/-

	Two Conference Halls (42 capacity each)
	12,000/-
	3,000/-
	1236/-
	7,500/-
	23,736/-

	Four Conference Halls (12 capacity each)
	5,000/-
	3,000/-
	515/-
	4,000/-
	12,515/-


Note:- 



1. One Demand Draft is required for User Charges, electricity charges plus Service Tax and One for Security Deposit in favour of Secretary, NDMC, New Delhi.   

Security will be refunded after the report received from Civil, Electrical Department

TERMS AND CONDITIONS FOR BOOKING OF CONVENTION CENTRE
1. Bookings will be confirmed on receipt of letter/requests and on booking payment of 100 per cent charges;

2. Tentative bookings will be treated as cancelled if not confirmed within a week’s time.

3. The Convention Centre spaces will be available from 9 AM to 10 PM and shall be vacated immediately after the programme with leverage of 1 hour (In any case the avenue should be vacated by 11 PM).

4. There are 300 seats in the auditorium and no extra chair is allowed.

5. The party/organization hiring the spaces shall ensure that in any case entry of persons to the hired space shall not exceed the number of seats.

6. The party/organization hiring the spaces would obtain NOC from the DCP (Licensing) or any other licenses/permissions required for the purpose from time to time.

7. The organizers shall abide by the regulations prescribed for the activity undertaken and also be liable for any tax/fine/penalty etc.

8. If the party/organization is unable to use the space allotted due to non- production of required licence/NOC/casual licence or failure of electricity due to fire/strike/earthquake/flood or an act of god/war, NDMC will not be liable for any consequences or refund or any other losses too.

9. The party shall furnish a certificate of exemption from the payment of entertainment tax if the admission for the programme is by sale of tickets, from the Entertainment Tax Department failing which responsibility for payment of tax/fine/penalty will be that of the party/organization which has booked the venue.

10. No permission for installation of any tent in open or use of open areas will be permissible.  In case of any misuse the party/organization, it would be liable for fine as stipulated by the competent authority of NDMC.

11. No open fire/inflammable material/smoke effect will be allowed within the premises /green rooms etc.

12. No fire/weapons of defence allowed within the Convention Centre.

13. Smoking/drinking/eating is strictly prohibited inside the Convention Centre premises and on stage.

14. No briefcase/bag/tiffin bags/cameras/drinking water bottles etc. are allowed inside the premises.  The party/organization hiring the space will ensure that the restrictions are strictly adhered to.

15. No liquor is allowed to be served within the premises of Convention Centre.

16. No party/organization will be allowed to use the Convention Centre spaces without the consent of the NDMC authorities.  

17. Nailing on stage/podium/dias/wooden flooring/partition etc. in and on the outer walls of the Convention Centre Complex is strictly prohibited.

18. The party/organization hiring the space will be responsible for all losses/damages to the property, if any.

19. NDMC will not be responsible for any losses/damages to the properties of the party/organization who have booked the respective space(s).

20. Any requirement of ushers/management of entrance etc. will be the responsibility of the party/organizers and they will also be responsible for maintenance of proper law and order, traffic control etc.

21. No material will be allowed to be put in the open areas.

22. No loudspeakers will be allowed in the open area on either side adjoining Convention Centre.

23. Any changes/additions or amendments to the rules made by NDMC will be binding on the party/organization hiring the space in Convention Centre.

24. Any decision of the competent authority of NDMC for interpretation of the terms and conditions mentioned herein above shall be final and binding on the party/organization hiring the accommodation.

25. NDMC reserves the right to refuse/cancel the booking of the space(s) of any party/organization without assigning any reason. 
26. Catering will be done by PSOI at the fixed rates for fixed number of people and 75% advance payment will be made with the minimum guaranteed persons indicated. Taxes such as VAT, Service Tax, Service Charges as applicable from time to time will be charged extra. Contact No. of PSOI 26111440, Mr. Kadam-9868100523. 

27.
For cancellation of catering booking, a minimum of 48 hours notice is required for full refund of advance payment, failing which deductions as mentioned in 28 (a) to (e) will be effected.  

28.
CANCELLATION CHARGES:-

(a) If done with more than 15 days advance notice (excluding date of booking) 20% of the rental amount without electricity charges.

(b) If done between 10 to 15 days advance notice (excluding date of booking) 50% of the rental amount without electricity charges.

(c) No refund will be given, if less than 10 days cancellation notice (excluding date of booking) 

(d) In case booking is done at a short notice of less than 15 days and cancelled thereafter, 50% of the rental amount will be refund without electricity charges.

(e) Postponement will be treated as cancellation and will treated as per conditions (a) to (d)

__________________
